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Wichtige Termine Maturaarbeit 2019/20 

16.05.2019 Informationsveranstaltung 3. Klassen 

24.06.2019 Meldezettel an Klassenlehrkraft/Pinnwand 

02. und 03.07.2019 (während Notenkonferenzen) Konzeptarbeit, Einlesen, Rück-
meldung an betreuende Lehrperson (z.B. per E-mail) 

06.07.2019 Planungs- und Konzeptarbeit so weit als möglich 
fortgeschritten 

06.07. – 11.08.2019 Sommerferien (Vorarbeit, Recherche) 

26.08.2019 definitiver Vertrag unterschrieben 

September 2019 Freiwillige Weiterbildungen Statistik, Interview- und Umfrage-
technik 

23.09. – 27.09.2019 Spezialwoche 

28.09. – 20.10.2019 Herbstferien (Hauptarbeit) 

21.12.19 – 05.01.20 Weihnachtsferien (Schlussarbeit) 

06.01.2020 Abgabe der Arbeiten (Gym) 

23.01.2020 Meldung Zweitbeurteilungswunsch (evtl. ungenügende Arbei-
ten) an AGMA 

01.02. – 16.02.2020 Winterferien 

20.02.2020 späteste Rückgabe aller Berichte und Arbeiten an 
die AGMA und an die SchülerInnen 

27.02.2020 Zweitbeurteilungsbegehren SchülerInnen an AGMA 

14.03.2020 Öffentliche Präsentationen 

31.03.2020 Museumspreisübergabe 

15.05.2020 Informationsveranstaltung für 3. Klassen 

https://kantiolten.so.ch, "Service", "Matur, Abschlussprüfung, Maturaarbeit, Abschlussarbeit", "Maturaarbeit 
2019/20" 
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Part I: Regulations 

1 Basics 

1.1 Legal framework 

The following laws and regulations constitute the legal framework for the Matura project: 

Verordnung des Bundesrates / Reglement der EDK über die Anerkennung von gymnasialen 
Maturitätsausweisen (MAR) vom 16.01 / 15.02 1995, Art. 10: Maturaarbeit, Art. 15 Maturi-
tätsnoten und Bewertung der Maturaarbeit 

Verordnung über die Maturitätsschulen des Kantons Solothurn vom 30.6.1997, Stand 6. 
Mai 2008, § 3: Maturitätsfächer, sowie § 12: Maturaarbeit 

Promotionsreglement V vom 30.3.1998, Stand 1. August 2007, § 25: Gruppenarbeiten 

Verordnung über die Erteilung der Maturität an den Maturitätsschulen des Kantons Solo-
thurn (Maturitätsverordnung) vom 10.5.2004, Stand 1. August 2008 (gilt erstmals für Ma-
tura 2010); § 7: Zählende Noten, § 20: Bestehen der Prüfung, sowie § 22: Maturitätsausweis 

1.2 Objective according to Maturitätsanerkennungs-Verordnung 

MAV 95, § 10: «Schülerinnen und Schüler müssen allein oder in einer Gruppe eine grössere 
eigenständige schriftliche oder schriftlich kommentierte Arbeit erstellen und mündlich prä-
sentieren.» 
Students carry out (individually or in groups) a substantial project, which is either in writ-
ten form or accompanied by a written comment. They present it to a live audience. 

1.3 Form and content 

The Matura project makes an original, independent contribution to a clearly defined sub-
ject-specific or interdisciplinary issue or research interest and is made available to a wider 
audience in a public presentation. 

The Matura project consists either of an independently written paper (academic/scientific 
project, cf. section 8.1) or of the product/output of an original artistic process accompanied 
by a written documentation (artistic/creative project, cf. section 8.2). 

1.4 Approaches 

The Matura project may be either of an academic/scientific or of an artistic/creative nature 
(cf. sections 8.1 and 8.2). 

1.5 Working process 

The working process starts when the signed registration form is handed in and ends with 
the submission of the completed project. Every student documents the progress of her/his 
work in a way that is specified in the learning contract, and the criteria for assessing the 
working process are also recorded there. 

1.6 Individual and group work 

The Matura project can be an individual or a group project. Groups should not be larger 
than two students, but the Schulleitung may allow well-argued-for exceptions. 
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2 Supervision 

Students are free to ask any teacher they have been taught by (in compulsory or optional 
subjects) to supervise their project. Exceptions may be allowed by the Schulleitung, particu-
larly with immersive Matura projects, where the choice of supervisors is limited. 

NOTE: The supervisor of an immersive Matura project is not required to have for-
mal qualifications in English but must feel confident to be able to conduct the com-
plete supervision process (meetings, informal exchanges, written communication, 
feedback on drafts etc.) in English in a fully supportive and effective way. 

The one exception is the detailed linguistic feedback on an extract from the written 
part (cf. section 7.2.5), which is only given by the supervisor if she/he is also an Eng-
lish teacher. In all other cases, this feedback is given by the language coach, who 
also provides a specifically linguistic assessment of any written parts of the project 
(cf. the paragraphs "language" in sections 5.2 and 6.2). 

In the interest of fairness, supervisors who are also English teachers are asked to 
limit their support with the actual writing in English to some extent, particularly in 
the final weeks. If intensive help is absolutely indispensable, the language coach is 
informed and the language grade may be adjusted in mutual agreement. 

Teachers are free to choose projects to supervise; if asked, they are required to supervise at 
least two and not more than four projects. By agreeing to supervise a Matura project, the 
teacher assumes the responsibility to advise and supervise the student and to formulate 
the final assessment. 

Interdisciplinary projects may be jointly supervised by two teachers. 

Once the topic is fixed in the registration form (“Meldezettel”), detailed steps are deter-
mined and agreed on in a binding, written learning contract between supervisor(s) and 
student(s), which also includes a set of assessment criteria. Further details may include a 
more precise description of the research interest or thesis, a working schedule and mile-
stones. For a blank sample learning contract cf. section 13.2. 

The supervisor records intermediate results and agreed milestones and notes observations 
on the learning progress of the student. To ensure a constructive cooperation, the supervi-
sor is requested to discuss these observations with the student. Since the working process is 
also assessed, the student regularly updates the supervisor on the progress of the project. 
For further details cf. section 8 in Part III, “Overall structure”. 

3 Time frame 

A Matura project represents between 60 and 120 hours' work over roughly one semester. 

Milestones Year 3 

- After the spring break, classes in question are briefed about the process and relevant 
regulations and students start considering topics. 

- In June, topics and supervisors are determined on and recorded in the registration 
form. 

Milestones Year 4 

- learning contract signed 
- after the Christmas holiday: Completed Matura projects are handed in 
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- January through March: Assessment of Matura projects (including the working pro-
cess), disclosure of the partial grades achieved so far and public presentation of all Ma-
tura projects 

- Before the spring break: disclosure of final grades in writing by the Schulleitung. 

4 Assessment 

4.1 Criteria 

The Matura project should meet three main requirements: 

- respond appropriately to a precise research question 
- make an original contribution to the chosen field 
- contain clear arguments that can be followed by third parties 

All used sources must be documented (cf. sections 10, 13.4 and 13.5). The simple reproduc-
tion of contents without explicit referencing of their origin constitutes plagiarism, which 
may lead to the loss of the Matura certificate. 

4.2 Weighting of partial grades 

The grade for the Matura project is part of the Matura certificate; a fail grade needs to be 
compensated for to the double extent like any other fail grade. 

The grade for the Matura project has three components: 
- Working process 
- Written part or artistic product/output 
- Presentation 

The live presentation is a public event. Date and format are decided on by the Schullei-
tung. A presentation usually lasts 20 minutes for individual projects and 10 minutes longer 
for every further student in group projects. The presentation is assessed by the supervisor 
and a second independent examiner who is not familiar with the project. Grades range 
from 1 to 6 (integers or .5). The grade for the presentation is disclosed only in the follow-
ing week, by the supervisor. 
Immersive Matura projects are presented in English. For details on the role of experts see 
section 7.2.4) 

The grade for the live presentation invariably represents 30% of the final overall grade, 
whereas the working process is worth between 10% and 40% of the final overall grade. 
The exact percentage is agreed on in the learning contract; a weight of 10% is recom-
mended for academic/scientific projects. 
More differentiated gradations of grading and the awarding of partial grades for various 
aspects within the basic criteria are up to the supervisor. They are agreed on the learning 
contract. The final report must, however, always contain the three resulting component 
grades for working process, written part/artistic output and presentation. These three 
grades must be rounded to integers or .5 in accordance with the Maturitätsverordnung. 
The final report on the output (before the presentation) gives the two grades for working 
process and written part/artistic output as well as their weight in percent and their exact 
compound value (= 70% of the overall final mark). 
All partial grades and their weight must be given on the Assessment Grid for Presentations 
(cf. section 13.2). 
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Zwei Beispiele, links nach der wissenschaftlichen, rechts nach der kreativen, künst-
lerischen Arbeitsweise: 
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NOTE: The language of immersive matura projects is assessed by the language 
coach. This purely linguistic grade is worth one-fifth of the grade for the written 
part / artistic product. 
Examples: If the working process is weighted at 10% and the written part / artistic 
product at 60%, the language report is worth 12% of the final grade for the Ma-
tura project. 
Examples: If the working process is weighted at 30% and the written part / artistic 
product at 40%, the language report is worth 8% of the final grade for the Matura 
project.  

NOTE: If the product/output is a literary text (“creative writing”) in English and 
the supervisor is qualified English teacher, the language coach is not involved in the 
assessment. The weight of partial grades for language, content, etc. is determined 
by the student and the supervisor, and is recorded in the learning contract. 

4.3 Group projects 

The details of the assessment of the written part (or artistic product/output, respectively) 
of a group project are defined in the learning contract. 

Two basic formats are possible: 

- Assessment of individual contributions: On the basis of clearly defined individual con-
tributions, the group members are given separate grades. The result of the project as a 
whole is taken into consideration. 

- Complete overall assessment of the project: All members of the group are given the 
same grade. 

4.4 Rewrites 

Students who have to repeat Year 4 may write a new Matura project if the first one ob-
tained a fail grade. 

4.5 Re-assessments 

4.5.1 The re-assessment committee (“Gremium”) 

The committee (“Gremium” in German) is a group of particularly experienced teachers 
representing all departments. 
Its members are determined at the beginning of every school year. The committee is exclu-
sively concerned with the contents and assessment of Matura projects and is not identical 
with the administrative Matura project team ("AG Matura project"). The committee be-
comes active in two cases: 

4.5.2 Supervisor demands second opinion 

A supervisor is uncertain of how to judge a project. In this case, the member of the com-
mittee which represents the subject in question is called in to appraise the project, assess 
and grade it. The final grade is decided on in a discussion between the supervisor and the 
committee member. The project is then considered as having had a second opinion. In 
cases of fail grades, this second opinion is compulsory. 

4.5.3 Student demands second opinion 

In case of a significant difference between the assessment by the supervisor and the stu-
dent's self-assessment, the student may turn to Matura project team, asking (by letter) for 
a second opinion, unless such a second report has already been established. The Matura 
project team notifies the Schulleitung and passes the project to the appropriate committee 
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member. In the ensuing discussion between supervisor and committee member, the grade 
may be adjusted (either up or down). 

4.5.4 Performances and events related to artistic/creative projects 

With artistic/creative projects, a performance (musical, dramatic etc.) may take place and 
be assessed by the supervisor. In these cases, the student and/or the supervisor may request 
the presence of the appropriate member of the committee as an observer. This must be 
communicated at least four weeks in advance, and the assignation of this or another mem-
ber of the committee rests with the group. The performance must take place no later than 
two weeks after the submission of the Matura project. The observer notes her/his impres-
sions and the partial grade that is awarded. Should a second opinion be demanded (as de-
scribed in sections 4.5.2 and 4.5.3), this concerns the whole project, including the perfor-
mance but not the working process, and is provided in written form by the observer. If no 
such observer is present at the performance, a second opinion on the performance cannot 
be requested. 

4.6 Presentation 

The supervisor and one other subject teacher assess the presentation. Considering the cri-
teria set out in the assessment grid (cf. section 13.2), they agree on a final assessment that 
is expressed in a single grade. In the case of extremely specialized projects, an expert from 
the field may be called in. 

Assessment 

Content is always the main criterion, with the following guiding questions: 

- Did the presentation introduce aspects of the project which provide insights into the 
wider context, the originality of the student's contribution and the achieved depth? 

- Did the presentation give insight into procedures and research methods? 
- Could a lay audience understand the main results? 
- Are the presented contents objectively correct? 
- Were difficult technical terms explained satisfactorily? 
- Did the presentation achieve a satisfactory degree of self-reflection? 

With immersive Matura projects, the language component of the presentation is not 
judged differently (either more severely or with a bonus for “extra effort”) from others 
since the use of the English language is taken for granted with immersive students. The 
ability to communicate the relevant content is paramount. The remaining criteria (media 
use and body language) are weighted depending on the format of the project and the 
presentation. 

5 Specific criteria for academic/scientific projects 

5.1 Working process 

- The student works mostly independently and on her/his own initiative. 
- The student acquires the necessary knowledge. 
- The student is able to assimilate the supervisor's suggestions in a productive way. 
- The conceptual documents are comprehensible and valid and advance the project's 

progress. 
- Procedures and methodologies are reflected on and adapted where necessary. 
- The student respects agreements and deadlines. 
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5.2 Paper / Written part 

Whereas the grade for the working process reflects all aspects mentioned above more or 
less equally, the grade for the written part may contain specifically weighted or selected 
grades for individual criteria. However, all aspects mentioned below (1–7) must be taken 
into account appropriately. 

Content 

(1) Research question and methodology 
- The personal research motivation is plausibly presented. 
- The research project/question is usefully focused and precisely described. 
- The method is suitable for the topic. 
- The chosen method is explained in an understandable way. 

(2) Handling the topic – quality of objective content 
- The title (including subtitle) describes the topic suitably. 
- The topic is treated in appropriate breadth yet with a clear focus 
- Research question, method, results and conclusion/interpretation are presented in 

clearly distinguished sections. 
- The sections are logically linked; the sequence of the argument is evident throughout. 
- All statements and claims are factually correct and do not contradict each other. 
- Facts, opinions of third parties and the author's personal standpoint are clearly distin-

guished. 
- The author's opinions are argued for convincingly. 
- Experiments (if any) are sufficiently documented. 
- The results are convincing and plausible. 
- Critical reflections on the working process, the results and the significance of the pro-

ject are included and of satisfactory quality. 

(3) Structure 
- Research question, method, results and conclusion/interpretation are presented in 

clearly distinguished sections. 
- The sections are logically linked; the sequence of the argument is evident throughout. 
- There are no redundant passages or irrelevant material. 

(4) Use of background knowledge and sources 
- Sources, data and other kinds of background knowledge have been carefully pro-

cessed. 
- An up-to-date selection of secondary literature is taken into account. 
- Other people's mental property (texts, ideas...) is clearly indicated and fully referenced 

(bibliography, references, citations) 

(5) Original contribution 
- The project contains original ideas or arguments 
- The project is determined by an individual contribution or argument rather than by 

pure compilatory processing of received knowledge. 
- The project represents an independent line of argument. 

Form 

(6) Layout 
- The text appealingly laid out and clearly structured 
- Substance, layout and formatting correspond to the requirements. 
- The layout is carefully done. 
- Illustrations, graphs or tables serve a clear purpose and are visually appealing. 

(7) Language 
- Vocabulary and register are appropriate to the field and topic. 
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- Technical terms are adequately defined and clarified. 
- Vocabulary, grammar and syntax are correct. 
- Spelling and punctuation are correct. 
- The text is coherent and concise. 
- Reader guidance is appropriate throughout. 
- The communicative task is achieved with an appropriate range of vocabulary and 

grammatical structures. 

(8) Citations, sources, tables of content 
- Citations and bibliographical references are correctly formatted according to the ap-

propriate style sheet (cf. the sample bibliography in section 13.4). 
- Bibliographies and indexes (table of contents, works cited, list of illustrations, captions 

etc.) are complete and correctly formatted according to the appropriate style sheet (cf. 
section 13.5). 

6 Specific criteria for artistic/creative projects 

6.1 Working process 

Creative process 
- Documents of this process reflect a differentiated perception. 
- The student observes and reflects her/his own perceptions. 
- Awareness of problems and issues becomes more sophisticated as work on the project 

progresses. 
- Artistic quality increases as work on the project progresses. 
- Experiences along the way are taken up and shape the further working process. 
- Occurring questions/problems lead to diverse attempts at solutions. 
- The student finds original solutions. 

Independence and organisation / management 
- The student works mostly independently and on her/his own initiative. 
- The student asks for assistance where necessary. 
- The student takes up the supervisor's suggestions in a productive, independent way. 
- A realistic schedule is established, monitored regularly and adapted where necessary. 
- The student respects agreements and deadlines. 

Specific additional criteria for group projects 
- Teamwork is usefully organised. 
- Tasks are distributed / shared in a balanced way. 
- Responsibilities within the team are clearly assigned. 

6.2 Product/output (visual, musical, performed, literary) 

Whereas the grade for the working process reflects all aspects mentioned above more or 
less equally, the grades for the product/output and the documentation may contain specif-
ically weighted or selected grades for individual criteria. However, all aspects mentioned 
below (1-5) must be taken into account appropriately. 

Product/output 

(1) Idea 
- The student develops her/his own questions and ideas 
- The project contains interesting/original/innovative ideas. 
- The first ideas are usefully focused as the work progresses. 

(2) Realization 
- Form and content are balanced in a plausible way. 
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- Intended visual and audio effects are achieved. 
- Suitable techniques and media are used in an adequate, sophisticated way. 
- Techniques and media are used in a suitably experimental way. 

Written documentation 

The extent and the weighting of the written documentation within the final overall grade 
are agreed on and recorded in the learning contract. 

(3) Content 
- The original idea is described in a comprehensible way. 
- The artistic/creative project is described in a differentiated and suitably reflective way 

(e.g. by sharing conceptual and aesthetic reflections). 
- The process, the personal negotiations of the topic and the results are discussed criti-

cally. 
- The use of the selected techniques, media and methods is reflected on critically. 
- Various aspects of the problem become evident. 
- A personal conclusion brings the main insights into focus. 

(4) Form 
- The documentation is clearly and accessibly structured. 
- The documentation has the extent agreed on in the learning contract. 
- The layout is carefully done. 
- Other people's mental property (texts, ideas...) is clearly indicated and fully referenced 

(bibliography, references, citations) 

(5) Language 
- Vocabulary and register are appropriate to the field and topic. 
- Technical terms are adequately defined and clarified. 
- Vocabulary, grammar and syntax are correct. 
- Spelling and punctuation are correct. 
- The text is coherent and concise. 
- Reader guidance is appropriate throughout. 
- The communicative task is achieved with an appropriate range of vocabulary and 

grammatical structures. 
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Part II: Obligations 

7 Obligations 

7.1. Student 

- attends project presentations of the previous year's students 
- attends the information event 
- looks for possible topics in various subjects and disciplines 
- consults earlier Matura projects in the library 
- develops ideas and researches materials 
- discusses project ideas with subject teachers 
- determines topic and supervisor in the 4th quarter of year 3 
- declares topic and supervisor on the registration form 
- works out a learning contract with the supervisor which establishes assessment criteria 

and mutual obligations 
- documents the working process in agreement with the supervisor 
- researches materials and develops the research question of the project 
- decides on the research question in collaboration with the supervisor and completes 

material if necessary 
- establishes a project outline and a timetable and discusses these with the supervisor 
- works according to the timetable and respects the obligations that were agreed on 
- discusses extracts of the text with the supervisor (if desired) and realizes corrections 

and suggestions 
- reads the supervisor's written report 
- discusses the project and the working process with the supervisor (criticism, retrospec-

tive, lessons learnt) 
- prepares the presentation in agreement with the supervisor 
- presents the Matura project to a wider audience 
- discusses the assessment of the presentation as well as the overall final grade of the 

Matura project with the supervisor 
- passes on critical suggestions to the Matura project team 

7.2 Teachers 

7.2.1 The subject teacher 

- suggests subject-specific and personal options and potentials for a project 
- discusses project ideas with individual students 
- indicates her/his interest (or lack thereof), advises against unsuitable topic choices 

7.2.2 The class teacher 

- passes the form list of topics and supervisors to the Matura project team 
- informs her/his form about the submission procedure 
- helps the Matura project team to get feedback 

7.2.3 The supervisor 

- helps the student find and focus a topic and research materials 
- checks the outline and monitors the schedule 
- works out a learning contract with the student, which establishes forms of coopera-

tion, milestones and (possibly) intermediate results that are to be assessed. 
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- discusses the format of the documentation of the working process with the student 
(short notes, exchange of emails, blog etc.) 

- records (in writing) intermediate results as well as observations on the student's learn-
ing progress 

- discusses the research question and other partial results (possible assessment) as well as 
the assessment criteria (cf. sections 5 and 6) with the student 

- in collaboration with the student, considers opportunities of making the project acces-
sible to a wider audience in a particular format (local newspaper article, exhibition, lo-
cal radio programme etc.) 

- collects the finished project from room 227, assesses and grades it. The assessment usu-
ally takes the form of a detailed written report which includes the language grade and 
a short report from the language coach. 

- notifies the Schulleitung and the Matura project team of fail grade projects 
- passes on fail grade projects to the appropriate member of the committee 
- writes a report which covers the criteria agreed on in the learning contract and hands 

this report to the student and to the Matura project team 
- discusses the finished project as well as possible presentation formats, concepts and fo-

cal points with the student 
- attends the presentation and assesses it together with one other teacher 
- discusses the assessment of the presentation and the overall final grade of the Matura 

project with the student 
- informs the Matura project team of the two partial grades (presentation and average 

of the weighted grades for working process and the written part or product/output, 
respectively) and the overall final grade 

- informs the student about relevant outside competitions and motivates the student to 
participate 

- passes criticism and suggestions to the Matura project team 
- attends further training events about Matura project 

NOTE: With immersive Matura projects, all communication between supervisor and 
student is conducted in English. Supervisors are not required to have formal qualifi-
cations in English but must feel confident to be able to conduct the complete super-
vision process (meetings, informal exchanges, written communication, feedback on 
drafts etc.) in English in a fully supportive and effective way. 

7.2.4 The co-examiner at the presentation 

- does not have to be an expert in the subject but assesses the presentation as an edu-
cated lay member of the audience. 

NOTE: With immersive Matura projects, the co-examiner needs to have an excellent 
passive command of English but is not required to give a specialized linguistic as-
sessment. 

7.2.5 The language coach (for immersive Matura projects) 

- does not act as supervisor on any immersive Matura projects but provides the separate 
language assessment of all immersive Matura projects 

- reads an extract from the draft of the paper / written part (ca. 1200 words to be sub-
mitted in a word document) and provides a detailed correction of and feedback on 
this sample. This gives the student a more precise idea of the issues / style / work that 
needs to be done. 

- provides a grade and short report on all text material included in the project. 
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7.3 Arbeitsgruppe Maturarbeit 

(Taken from the German version) 

Die AG Maturaarbeit 

- erstellt in Absprache mit der Schulleitung einen Terminplan 
- führt die 3. Klassen in die Maturaarbeit ein (Informationsveranstaltung) 
- erstellt und veröffentlicht die Liste der Maturaarbeitsthemen 
- berät die Schülerinnen und Schüler sowie die betreuenden Lehrkräfte 
- nimmt am festgelegten Tag die Arbeiten der 4. Klassen entgegen und führt darüber 

Kontrolle 
- erfasst eine Liste der eingereichten Arbeiten (Autor/in – Thema – betreuende Lehrkraft 

– Jahr) 
- informiert die betreuenden Lehrkräfte über die Bewertung und Beurteilung von Matu-

raarbeiten 
- koordiniert das Gremium 
- organisiert die Präsentationen 
- sammelt Rückmeldungen und wertet sie aus (Feedback und Evaluation) 
- koordiniert Weiterbildungsveranstaltungen für Schülerschaft und Lehrkräfte 
- führt eine Datenbank der eingereichten Maturaarbeiten 
- überarbeitet die Broschüre 

7.4 Schulleitung 

(Taken from the German version) 

Die Schulleitung 

- kümmert sich um die Öffentlichkeitsarbeit 
- pflegt den Erfahrungsaustausch mit anderen Maturitätsschulen 
- entscheidet über Sonderfälle (Gruppenarbeiten von mehr als zwei Schülerinnen und 

Schülern / Wahl einer betreuenden Lehrkraft, welche die Klasse während des Maturi-
tätslehrganges nicht unterrichtete, usw.) 

- legt in Absprache mit der AG Maturaarbeit die Termine fest 
- setzt in Zusammenarbeit mit der AG Maturaarbeit Lehrkräfte ein, welche die mündli-

chen Präsentationen mitbewerten 
- veranlasst – nach Bedarf – Weiterbildungsveranstaltungen für die betreuenden Lehr-

kräfte 
- gibt der AG Maturaarbeit die entsprechenden Aufträge 
- regelt die Bezahlung 
- gibt den Schülerinnen und Schülern die Gesamtnote offiziell bekannt 
- ist verantwortlich für den Eintrag von Note und Thema in den Maturitätsausweis 
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Part III: How to 

8 Overall structure 

8.1. Academic/scientific projects in the humanities, the social and the natural 
sciences 

Title page (cf. section 11.1) 

Table of Contents 

This gives an overview of your paper, arranged in sections and subsections. Page numbers 
enable the reader to find a particular passage easily. 

Abstract  

This outlines the topic and the leading research questions in an objective and concise lan-
guage on roughly half an A4 page. It uses the key terms, describes the methods used and 
summarizes the most important results. This is why the abstract can only be written at the 
very end of the working process. The abstract is an indispensable part of any professional 
scientific publication, a kind of visiting card or blurb which enables readers to gain an idea 
of the gist of a project very quickly. 

Preface  

This contains a brief description of the motivation for choosing your particular topic. The 
Acknowledgments section expresses your obligation to all people and institutions that 
have helped you. 

Introduction  

This shows how you focused the topic and what the relevant issues are. It describes how 
you arrived at the eventual research interest and formulate the research question which 
the paper/project answers. It may be useful to split the research question up into several 
sub-questions. 

Material/method 

This section explains in detail which method / procedure you chose to find an answer to 
your research question. Describe the sources that you used and the kind of literature that 
was/is useful. Outline your personal, new contribution and explain the methodology and 
experiments or the train of thoughts that shaped your questionnaires or the selection of 
interview partners. 

Theoretical basis 

This chapter briefly outlines the scientific basis of your work. 

Conclusion  

Here you summarize the most important points of research question, method and discus-
sion, and where readers go for a short (1 page max.) overview of your work. You reflect 
critically on your work, evaluate your procedures and the results. Ideally, you comment on 
future research that could be done to further develop your questions. 
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Results – Humanities 

Analysis 

In accordance with the chosen method, you 
proceed in discrete steps towards a solu-
tion of the research problem. You evaluate 
material, draw conclusions and test these 
conclusions critically. Further steps then an-
swer the research questions. 
This is probably the longest part of your 
paper, and it is extremely important to 
structure it very well so that the reader 
does not get lost. 

Results – Sciences 

Results 

This part presents the results of your ex-
periments and briefly comment on them. 
This is usually one of the longest parts of 
your paper; therefore a well-thought-out 
structure and good visualizations (graphs, 
images and tables) are particularly im-
portant. 

Synthesis/Discussion 

The individual steps are now assembled 
into a coherent whole. You answer the 
fundamental research question; if appro-
priate, you explain which partial questions 
you were not able to answer fully, and 
why. 

Discussion 

You repeat your fundamental research 
question and give the answer by inter-
preting the results of your work. If appro-
priate, you explain which partial questions 
you were not able to answer fully, and 
why; and you discuss influences that may 
have distorted your results. 

Bibliography (also called “List of Works Cited”) 

This lists secondary literature and other sources of information (such as internet content), 
but also informants in alphabetical order (cf. section 13.5). 

Plagiarism declaration  

For this see section 11.3. 

Appendix 

Not every project needs an appendix, but it may be a useful way to present valuable docu-
ments of your process which cannot be integrated in their entirety in the body of the pa-
per. Here you can showcase interview guidelines, blank or completed questionnaires, inter-
view transcripts, databases (as CD-Rom), large tables, laboratory notes, records of experi-
ments, drafts etc. 

8.2 Artistic/creative projects 

The artistic/creative approach can be used in artistic disciplines as well as in the humanities 
and the social and natural sciences. Like the scientific approach, it requires a high measure 
of independence and critical reflection; it presupposes the willingness to experiment, flexi-
bility, patience and stamina. The difficulty of this approach (which is also its challenging 
fascination) is that you engage in an artistic process without being able to plan in detail in 
which direction the work will evolve. Documenting this process is therefore an absolutely 
essential part of the project. 

Product/output 

The product/output relates to artistic or creative questions and issues. It may consist of a 
musical performance (which must not be identical with anything performed at the Matura 
exam performance (“Maturitätsvorspiel”) or composition, a collection of poems or a play, 
the creative application of a programming language, a series of photographs or a cartoon 
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film, a piece of painting or sculpture a choreography etc. The product/output may be 
made public through a concert, an exhibition or a performance. 

Documentation 

This gives an account of the working process. It shows how an initial idea is developed into 
a concrete concept and finally realized. Its length and extent are determined in the learn-
ing contract; the documentation usually contains the following elements. 

- The preface briefly describes why you chose the topic. What is the personal back-
ground? The acknowledgments section expresses your obligation to all people and in-
stitutions that have helped you. If applicable, you declare precisely which parts of your 
work depend on legitimate assistance from others. 

- The introduction presents the project idea, introduce the questions which initially pre-
occupied you and describe the first ideas that you developed from there. 

- In the section on process and product/output, you outline your procedure. What did 
you do, how and where did you do research, what was the influence of new infor-
mation on your work? How did your concept grow out of this? Finally describe the 
product/output. Your report should refer to sketches, studies, plans, designs, etudes, 
storyboards, a journal etc. Where appropriate, visualize the working process with texts 
or visual and audio materials. 
Should the final product not be represented otherwise in the documentation, add – if 
possible – a few representative images of your work. In case of performative works, 
add video or audio recordings or a score of the composition after the description of 
your working process. 

- The conclusion (1 page max.) summarizes the essentials of the project and comments 
on the outcome. (What is its significance for you?) This is your critical appreciation of 
your work and a reflection of the procedure. Ideally, you also indicate ideas for further 
research or development. 

- The bibliography (also called “List of Works Cited”) lists secondary literature and other 
sources of information (such as internet content), but also informants in alphabetical 
order (cf. the sample bibliography in section 13.4). 

- Plagiarism declaration (cf. section 11.3) 

9 Conducting and documenting research 

9.1 Procedure 

Step 1 

Collect ideas, find a topic, ask questions, focus questions usefully. The more focused your 
research question, the more purposefully you will be able to work. Example: 

- inappropriate (too vague and general): “What are the effects of global warming?” 
- better: “How has the onset of cherry blossom in the Gäu region changed in the last 

140 years?” 

Step 2 

Look for experts, resources and secondary literature. Which libraries could have materials? 
Who could help? Where can you find expert support? Which methodologies and skills do 
you have to acquire? 
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Step 3 

Intense investigation of the field and topic, do first experiments, search and sort sources, 
further focus the topic. Discuss your suggestions with the supervisor and formulate more 
precise questions 

Step 4 

Focused research of sources and data; establish a collection of dates, do interviews, con-
struct models etc. All information must be recorded in writing (e.g. summarize texts, quo-
tations or paraphrases); establish a card index or computer filing system, record references 
and sources precisely. 

Step 5 

Evaluate the material, draw conclusions. On the basis of results and interpretations, pre-
pare a concept for the report. Best discuss this concept with your supervisor and clarify any 
remaining issues. 

Step 6 

Write complete and coherent drafts of some sections. Submit a text sample (ca. 1200 
words) to your supervisor and to the language coach for critical comments. Use this feed-
back to improve your work-in-progress. 

Step 7 

After revisions, complete a final version; insert tables, figures and illustrations. Have this 
version read by a third person (not your supervisor). Outsiders who do not know anything 
about your working process are often the best judges of statements and claims which are 
not convincing. As you finalize your text, consider the official assessment criteria and im-
plement style sheet, layout and technical rules carefully (cf. sections 11, 13.4 and 13.5). 

Step 8 

Prepare the presentation. Discuss possible options with your supervisor: how can the re-
search question, the methods and the conclusions or the product/output be presented in 
an audience-oriented, concise, interesting and convincing way? The results should be pre-
sented in a way that is logically structured, vividly exemplified and easy to follow (cf. sec-
tion 12). 

9.2 Secondary sources 

Bibliographies, reading lists in scientific publications and important encyclopaedias will 
give you access to secondary literature. Whenever possible you should attempt to get hold 
of the most recent publications. Notes which record informally and vaguely what you have 
read are mostly not useful; it is worth writing important passages down word by word or 
photocopying them. In any case, you will need to record where the passages can be found. 
This will save you a lot of work if you actually use the quotation later because you need to 
indicate exactly wherever you found anything you quote (cf. sections 13.4 and 13.5). 

9.3 Internet sources and email contacts 

Quality control on the internet is more difficult than with books and newspapers; anybody 
can post information of any quality. It is therefore very important to research selectively. 
Some useful criteria: 

- Websites published by private individuals, unknown organisations or dubious news-
groups have to be used with extreme caution. When in doubt, do without information 
from such sources. 
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- Wikipedia: The online encyclopaedia has a kind of quality control, but entries may dif-
fer hugely in quality and reliability (from excellent to useless). If you consult Wikipe-
dia, always check the discussion page of the entry in question; this usually makes it 
possible to estimate whether an entry is dubious or contested. The best use of Wikipe-
dia is for an introductory overview and as a springboard into other resources (the link 
lists). 

- Websites offered by international organisations, governments, communes, federal 
agencies and universities are usually trustworthy. 

- www.swisseduc.ch/informatik/internet provides a useful guide to internet research 
- The Digithek databank is useful for researching Swiss sources (newspaper archives 

etc.). Research in the newspaper and magazine archive Swissdox is free. However, the 
Mediothek is charged for every article that is downloaded; we therefore ask you to 
start your research with the link «Suche Gratis-Zeitschriftenartikel». 

Thanks to personal websites and staff pages which offer information and contact details 
for many scientists, it is often very easy to contact experts by email. However, emails from 
unknown grammar school students may remain without an answer (completely or at least 
for a long time). The courage to call a key person is more often rewarded with success. 

10 Quotation, citation, documentation 

10.1 Basics 

The author of a scientific or academic document is basically responsible for everything that 
she/he writes. In the case of a Matura paper, you are the author. Therefore, if you repro-
duce ideas, definitions, concepts, images, figures or numbers from books, articles or the in-
ternet, you always have to indicate your source of information, a bibliographical refer-
ence. This is also the case when you do not quote literally but merely summarize or para-
phrase somebody else's ideas or use numbers. 
The bibliographical reference passes the author's responsibility from you to the author of 
the quoted source so that you are not to blame in case of incorrect information. More im-
portantly: using information from other sources without a reference, i.e. without giving 
due credit, means that you pass somebody else's work as your own. The failure to offer full 
documentation is plagiarism, a form of fraud, and the consequence may be that you lose 
the Matura certificate. A random sample taken from a year's Matura projects is tested for 
plagiarism with specialized software. 

Quotation 

- A quotation is the verbatim (i.e. word by word) reproduction of a phrase, a sentence 
or a longer passage from a text or from the spoken comment of an informant. 

- Verbatim quotations are always given in quotation marks. 
- The original text must be conserved in every detail, including punctuation and 

spelling. Bold print, underlining and italics must also be reproduced exactly. 
- If cuts seem appropriate, any omitted words must be indicated by a so-called ellipsis, 

i.e. three full stops in square brackets […]. 
- Additions that help the reader to understand the quoted extract must also be given in 

square brackets: 
Would you [Elizabeth] be willing to assist me? 

- Quotations must be integrated into your text without being changed. 
Mr. John Sample said in our interview that Jane Austen had “greatly influenced” him 
as a writer. 

- Every quotation needs a bibliographical reference (cf. sections 13.4 and 13.5). 
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Paraphrase 

- If you paraphrase, i.e. summarize somebody's ideas or opinions in your own words, use 
indirect speech (and its grammar rules!): 
In his statement, Smith claims that climate change is a hugely underrated phenome-
non. 

- Exceptions when using “according to” and similar phrases: 
According to Smith, climate change still is an underrated phenomenon. 
In Smith's opinion, climate change is underrated. 

- Uncontested facts from secondary literature do not need indirect speech: 
William Blake (1757–1827) was a gifted engraver and painter as well as poet. 

- Every paraphrased quotation needs a bibliographical reference (cf. sections 13.4 and 
13.5). 

Quotations in a language other than English 

Quotations from sources in German or any other language can be handled in two ways. 

(a) The original wording is integrated into the English text with short bibliographical infor-
mation in brackets and a footnote which gives the English translation as “author's transla-
tion”. 

(b) The quotation is translated into English and integrated into the English text in this way. 
A footnote gives just the translated extract in the original form followed by the biblio-
graphical reference. 

The German original runs: “Es war sehr schwierig.” (bibliographical info). 

In this way, an English-speaking reader has all the necessary information and can track the 
quoted passage in the original book or appendix. 
Complete interview transcripts or similar documents in an appendix do not need to be 
translated. 
Please note: Your supervisor may demand a digital version of internet sources since they 
may be frequently updated or no longer available. 

10.2 Bibliographical references 

Accurate and complete information is absolutely indispensable. Readers must be able to 
identify (and check) every source that is mentioned without any doubts. Professional aca-
demic publications use a wide range of citation styles. 
You need to decide, together with your supervisor, which style you want to use and then 
apply this format consistently throughout your document. 
The following citation formats are most frequently used. 

- A superscript number (“Hochgestellte Fussnotenziffer”) at the end of the quotation 
points to a footnote. The footnote then gives either a short citation (author-title-page 
or author-year-page) which can be followed up in the bibliography (cf. section 10.4), 
or the complete bibliographical reference plus page number. 

- A short citation (author–title–page or author–year–page) is given in brackets in the 
running text immediately after the quotation. The complete information can then be 
found in the bibliography. 

- In the hard sciences, citations are always given in the running text and tend to be even 
shorter, including the author's family name IN CAPITALS, the year of publication and 
the page number after a colon. 

Nach DAWKINS (2008:59) können fehlerhafte Kopien in der Evolution «zu realen 
Verbesserungen führen» / Der adriatische Sporn dringt dabei weit unter die ostalpi-
nen Decken vor (PFIFFNER 2009:24, LABHART 1995:158). 
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10.3 Bibliographical references for illustrations, graphs and tables 

All figures must be numbered consecutively and have a caption so that they can easily be 
referred to in the running text: 

(cf. fig. 3), as can be seen in fig. 5 

If images are taken from the internet or print sources, they need a bibliographical refer-
ence like any verbal quotation. If images are generated by the author, this must be indi-
cated as well: 

Author's own 
Author's own (simplified from Müller 2010, p. 34) 

10.4 Bibliography 

The bibliography lists all sources that have been used in alphabetical order or by topic (for 
example in separate lists for primary and secondary literature). This list also serves as a key 
to short in-text references (cf. section 10.2). 
If the paper contains figures or illustrations, a list of illustrations must be added to the bib-
liography. As with the bibliography, the format should be consistent (“einheitlich”). De-
tails, special cases and subject-specific issues should be discussed with the supervisor. 

10.5 “(Sozial-)wissenschaftliches Protokoll” 

This document summarizes the essential points of an experiment or survey in a self-explan-
atory way that is immediately comprehensible also to a lay person. It should be possible to 
repeat any experiment on the basis of this document without additional instructions or ex-
planations. 

A “Protokoll” must contain: 
- Last name and first name of the researcher 
- date, time, place 
- place 
- brief description of the experiment’s aim 
- materials and methods (what tools, instruments and substances were used? How were 

they used? What was observed during the experiment? 

11 Technicalities 

11.1 Title page 

Kantonsschule Olten; Title; author’s first name and last name, class and stream; supervisor’s 
first name and last name; date of completion. 

11.2 Text body 

The text body of the written part should be laid out in font size 12, 1.5 lines (30-40 lines 
per A4 page). With academic/scientific projects, the body of the written part (i. e. introduc-
tion to conclusion; without abstract, table of contents, annotations, footnotes, endnotes, 
references bibliography and appendix) usually extends to between 28,000 and 50,000 char-
acters, including spaces. In English, this corresponds to about 4500–8000 words. These fig-
ures are lower than for German Matura Projects because English texts are generally shorter 
than their exact German translations. 
Artistic/creative projects must include a text documentation whose extent is determined in 
the learning contract. 
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11.3 Plagiarism declaration 

Every project must contain the following declaration, placed after the bibliography (and 
before an appendix), signed by the authors’ own hand(s) and giving place and date: 

«Ich bestätige hiermit, dass ich meine Maturaarbeit selbständig und ohne unerlaubte Mit-
hilfe verfasst und keine anderen als die angegebenen Quellen benutzt habe. Alle Stellen, 
die wörtlich oder sinngemäss aus Quellen entnommen wurden, habe ich als solche gekenn-
zeichnet. Teile, die mit erlaubter Hilfe entstanden sind, habe ich klar deklariert.» 

11.4 Submitting Copies 

Three hardcopies are to be handed in: one for the supervisor, one for the library and one 
that goes back to the student. 
At the same time, an electronic copy must be sent to the supervisor for plagiarism check-
ing. 
Finally, the written part must be sent to the language coach in two electronic versions as 
an email attachment: a pdf and a word document. The word document does not need to 
include scientific appendices, illustrations or materials which are not in English (such as 
transcripts of German interviews). 

12 The presentation 

12.1 Aims and motivation 

Presenting your Matura project is an opportunity to practice skills that will be very useful 
in the future. You may frequently be called upon to represent your opinion in front an au-
dience or to present complex issues in an intelligible manner. 

12.2 Preparation 

Working on your project has made you into an expert in your field. When you present this 
specialist knowledge, remember that you have an unprepared audience that must be able 
to follow you. In significant contrast with readers, listeners cannot influence the tempo 
and the density of the information that you give them. If they have problems understand-
ing something, they cannot turn the pages back! Therefore, it is very important that you 
think about explaining unfamiliar terms. The audience wants to understand in 20 minutes 
what you have learnt and studied over several months! Have several rehearsals to test if 
you can stick to the 20-minute limit. 

As you prepare your presentation, be clear about the following points: 

- Who is my audience? What do they know? What do I know that they do not? How can 
I wake their interest? 

- What expectations does my title raise? Which parts of the content are the focus of my 
presentation and how do I best order them? What do I emphasize most particularly? 
How do I give an insight into my methods? What are the things / the one thing that 
the audience should remember? 

- How do I present myself? How do I communicate, verbally and nonverbally?  
- Which methods and media do I use to reach my aims?  

12.3 Structure 

The following is a recommendation which you can ignore if you have good (creative) rea-
sons. 
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Introduction 

Welcome the audience when they have quietened down. Your start should create a rela-
tionship with the audience and catch their attention. Examples: a personal anecdote, 
pointing out the topicality of your work, a catchy quotation, a provocative remark, a 
graph, a quiz question etc. Then you can talk about your main research interest, which you 
should comment on fully.  

Main part 

Give an insight into your work, including the theoretical basics (as appropriate for the au-
dience), the methods that produced your results, the results themselves and your conclu-
sions. Self-critical notes may be part of this.  
Guiding and not losing your audience is essential. Be careful to have a logical sequence 
and keep the main line of your argument in mind, avoid non sequiturs and sudden leaps. 
Point back to things you have already mentioned now, use examples and visualize espe-
cially complex arguments and facts. Images, sound, slides and physical objects should be 
used with a clear aim and economically. Avoid effects that are purely for show. 

Conclusion 

Link back to the introduction by presenting the answers to your main research questions. 
At the very end, you may open up: what is the significance of your results in a wider con-
text? Are there questions which are still open? New perspectives? Finish with a (gentle) 
bang, not a fade-out! 

In short: try to remember and implement everything you have ever learnt about presenta-
tion technique! 

12.4 Further tips 

Speaking without a script demonstrates that you are in command of your material and en-
ables you to take up audience reactions. Spoken language is a very different medium from 
written text; speeches that are written out and read out come across as unnatural and are 
often quite hard to understand. Of course, there are helpful techniques that you can use 
to support your free speaking:  

- small numbered prompt cards with large lettering. 
- write out important passages (e.g. main research question or a quoted passage) word 

by word on the prompt card. 
- slides: do not overload them, have the same graphic design over all of them, use a 

large font (20 pt minimum) and avoid mysterious abbreviations. Basic rule: do not du-
plicate what you want to say; illustrate or contrast it.  

- think about your physical movement: consciously pick a few places to stand rather 
than move around restlessly and at random.  

- consider body language: eye contact, posture, gestures, facial expressions. Watch your 
personal tics (hand to mouth, hand in pocket, gaze at the ceiling, gaze at the com-
puter). Leave your hair and clothes alone! 

- watch your speaking: tempo, breaks, volume, clear articulation, lively intonation. 
- make sure you know how to pronounce every word in English, particularly technical 

terms and names.  
- It is well worth preparing your speaking at least as carefully as the PowerPoint slide (if 

you use them).  

12.5 Video recordings during presentations 

Video recordings of presentations are basically prohibited but in special cases, the school 
directors may grant an exception. 
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13 Appendices 

13.1 Assessing the Working Process 

Grade 6 (excellent) 

 

The student … 

… goes ahead with ideas of his/her own and striking inde-
pendence, defines and determines work processes 

… demonstrates a striking ability for distanced self-reflection 

… proposes intelligent adaptations of plans and creative solu-
tions on his/her own initiative 

… shoes an involvement which clearly goes beyond “what can 
be expected” 

… generates high-quality provisional results and conceptual 
documents 

Grade 5 (good) 

 

The student … 

… discusses procedures and contents with the supervisor; de-
manding decisions are made together 

… pursues his/her own questions, suggests solutions and real-
izes supervisor's inputs in a productive way 

… is visibly and evidently committed 

… plans his/her work autonomously 

Grade 4 (pass) 

 

The student … 

… shows little initiative and is largely guided by the supervisor 
(reproductive work) 

… realizes impulses or suggestions from the supervisor only 
sluggishly, incompletely or in a minimalist fashion 

… lacks ideas and conceptual thought or shows scant interest 

… needs and uses the supervisor's support for planning and or-
ganisation 

Grade 3 (fail) 

 
AGMA, September 2010 

The student … 

… is completely dependent on the supervisor for procedure 

… generates hardly any useful provisional results and does not 
recognize their shortcomings 

… shows scant interest in the topic and in the project's devel-
opment 

… is highly unreliable and unable to develop or realize useful 
concepts of any kind 
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13.2 Sample Assessment Grid for Presentations 
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13.3 Sample learning contract (blank) 

Kantonsschule Olten 
Matura Project 

Learning Contract 

Student: ____________________________________________ Class: _____ 

Supervisor: ____________________________________________ Subject: _____ 

Topic/title: 

Project sketch/Research interest: 

Assessment criteria: 
(N.B. language counts one-fifth of the written part/artistic product. The language grade is 
awarded by the language coach.) 

Weighting of the process (between 10 and 40%): 

Format(s) of process documentation: 

Supervision process / forms of communication: 
(dates, milestones, tasks, appointments, email, phone, blog etc.) 

Additional agreements: 
Supervisor's particular duties Student's particular duties 

This contract can be revised at any time in mutual consent! 

Place, Date: 

Supervisor's signature Student's signature 
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13.4 Sample Bibliography: Arts and Humanities (English Manual only) 

(Based on the style sheet of the Modern Language Association MLA) 

Basic format 

Author's name, first name(s). Work title. Place of publication: Publisher, date. 

NOTE: If more details are required (e.g. editor or original date of publication), put a 
full stop and a space after each item of information. Book and magazine titles are 
given in italics. 

Book 

Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 4th ed. New York: The 
Modern Language Association of America, 1995. 

Quirk, Randolph. A Comprehensive Grammar of the English Language. London: Long-
man, 1985. 

Rabkin, Eric S., Martin H. Greenberg and Joseph D. Olander, eds. No Place Else: Explora-
tions in Utopian and Dystopian Fiction. Carbondale: Southern Illinois University Press, 
1983. 

Scholes, Robert. The Nature of Narrative. New York: Oxford University Press, 1966. 

Anonymous handbook or dictionary 

Collins Cobuild English Dictionary. London: Harper Collins, 1995. 

American Medical Association. The American Medical Association Encyclopedia of Medi-
cine. New York: Random, 1989. 

Article or short story in book 

Brewer, B. W. "The elements of (APA) style: A Survey of Psychology Journal Editors." 
American Psychologist 56 (2001): 266-267. 

Franklin, Phyllis. "Foreword." MLA Handbook for Writers of Research Papers. Ed. Joseph 
Gibaldi. 4th ed. New York: The Modern Language Association of America, 1995. xiii-xviii. 

O' Connor, Flannery. "The Life You Save May Be Your Own." The Realm of Fiction: Sev-
enty-Four Stories. Ed. James B. Hall and Elizabeth C. Hall. 3rd ed. New York: McGraw, 
1977. 479-88. 

Article in academic journal 

Barthelme, Frederick. "Architecture." Kansas Quarterly 13.3-4 (1981): 77-80. 

White, Sabina and Andrew Winzelberg. "Laughter and Stress." Humor 5 (1992): 343-55. 

Article in newspaper 

Jäggi, Walter. “Das Web hat Traditionen aufgeweicht.” Tages-Anzeiger 14 March 2009: 
40. 

Kauffmann, Stanley. "A New Spielberg." New Republic 13 December 1993: 30. 

Article in online journal 

Hohl Trillini, Regula and Sixta Quassdorf. “A ‘Key to All Quotations?’ A Corpus-Based 
Model of intertextuality.” Literary and Linguistic Computing 2010. 
http://llc.oxfordjournals.org/content/early/2010/05/18/llc.fqq003. Doi: 10.1093/llc/fqq003. 
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Online resources 

Auster, Paul and Don DeLillo. “Salman Rushdie Defense Pamphlet.” Rushdie Defense 
Committee USA. 1994. 8 pars. 14 July 2003. <http://www.perival.com/delillo/rushdie_de-
fense.html>. 

Reuben, Paul P. “Appendix I: The Modern Language Association (MLA) Style.” 2009. PAL: 
Perspectives in American Literature − A Research and Reference Guide. 6 August 2009. 
<http://web.csustan.edu/english/reuben/pal/append/axi.html>. 

NOTE For clips from websites such as YouTube, indicate author's username, title of 
the clips, uploading date, URL and retrieval date. 

NOTE Your supervisor may demand a digital version of internet sources since they 
may be frequently updated or no longer available. 

13.5 Bibliography: Hard sciences and social sciences (English Manual only) 

(Based on the style sheet of the American Psychological Association APA) 

Basic format 

Author's name, first name(s) (date). Work title. Place of publication: Publisher, date. 

Book 

Scholes, Robert (1966). The Nature of Narrative. New York: Oxford University Press. 

Gibaldi, Joseph (1995). MLA Handbook for Writers of Research Papers. 4th ed. New York: 
The Modern Language Association of America. 

Quirk, Randolph (1985). A Comprehensive Grammar of the English Language. London: 
Longman. 

Rabkin, Eric S., Greenberg, Martin H. and Olander, Joseph D., eds. (1983). No Place Else: 
Explorations in Utopian and Dystopian Fiction. Carbondale: Southern Illinois University 
Press. 

Anonymous book, handbook, dictionary 

Collins Cobuild English Dictionary (1995). London: Harper Collins. 

American Medical Association (1989). The American Medical Association Encyclopedia of 
Medicine. New York: Random. 

Article in book 

Beers, M. H., and Berkow, R. (1999). Mood disorders. In The Merck manual of diagnosis 
and therapy (17th ed., sec. 15, chap. 18). 

O' Connor, Flannery (1977). The life you save may be your own. In The Realm of Fiction: 
Seventy-Four Stories. Ed. James B. Hall and Elizabeth C. Hall. New York: McGraw. 479-88. 

Article or short story in book 

Brewer, B. W. (2001). The elements of (APA) style: A survey of psychology journal editors. 
American Psychologist, 56, 266-267. 

Franklin, Phyllis (1995). Foreword. MLA Handbook for Writers of Research Papers. Ed. Jo-
seph Gibaldi. 4th ed. New York: The Modern Language Association of America, xiii-xviii. 

Ohman, A., Miller, B. and Esteves, R. (2001). Emotion drives attention: Detecting the 
snake in the grass. Journal of Experimental Psychology 130, 466-478. 
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Article in newspaper 

Jäggi, Walter (2009). Das Web hat Traditionen aufgeweicht. Tages-Anzeiger 14 March, 
40-41. 

Kauffmann, Stanley (1993). A New Spielberg. New Republic 13 December, 30. 

Article in online journal 

Weber, W., Vander Stoep, A., McCarty, R. L., Weiss, N. S., Biederman, J., and McClellan, J. 
(2008). Hypericum perforatum (St. John's Wort) for attention-deficit/hyperactivity disor-
der in children and adolescents. Journal of the American Medical Association, 299, 2633-
2641. doi:10.1001/jama.299.22.2633. 

Online resources 

Barry, J. M. (2004). The site of origin of the 1918 influenza pandemic and its public health 
implications [Commentary]. Journal of Translational Medicine, 2(3), 1-4. Retrieved Janu-
ary 15, 2005 from http://www.translational-medicine.com/content/2/1/3. 

NOTE For clips from websites such as YouTube, indicate author's username, title of 
the clips, uploading date, URL and retrieval date. 

NOTE Your supervisor may demand a digital version of internet sources since they 
may be frequently updated or no longer available. 
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